Carol Adkins Mary Gray

Federal Highway Federal Highway
Administration Administration
202/366-2054 360/753-9487

Nationwide Rollout:
ESA-FHWA Webtool

Webinar #7 (12 p.m. EST)
>> USFWS <<
January 19, 2010


mailto:mary.gray@dot.gov�
mailto:carol.adkins@dot.gov�

® N oup W N K

Today’s Webinar

Overview and Orientation to ESA-FHWA Webtool
Training Site

Production Site

Webtool Resources

Webtool National BA Template
Webtool Online File Cabinets
Q/A

End about 2:30 p.m. EST




1. Overview and Orientation
to ESA-FHWA Webtool

Purpose:
» Streamline BA development process.

» Promote BA consistency (among states, projects) and
facilitate collaboration.

» Track BA development activities at a national scale.
Features:
v Three ESA-FHWA Areas — North, South and West.

v" Resources to better understand BA development.

v' Standardized Template to improve BA development.

v" Online File Cabinets to improve coordination,
collaboration and documentation.




2. Training Site

« ESA-FHWA Webtool training site is available at
http://training.esafhwa.org.

 [Note: Available as a direct link from ESA-FHWA
National Launch Page at http://esafhwa.org.]




Training Site (http://itraining.esafhwa.org):
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Northern Area

Southern Area

Western Area Welcome to the ESA-FHWA Training Site! Please use this site to try the
ESA-FHWA Webtool. All the same functionality and content are here as

Training Site are at the actual production site. This is a site for you try try to create

What's New file cabinets for your projects, to build teams, to archive projects, etc.
without concern for impacting the production environment. Remember,
this is a training site and not an actual production site. When you are
ready to do a real project you will need to return to the actual production
site. If you have questions please feel free to use the "Contact Us"
feature located below in the footer at the bottom of the page.

Welcome to the ESA-FHWA Website!




3. Production Site

e Start with ESA-FHWA National Launch Page at
http://esathwa.org.
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FHWA's Nationwide Web BA Tool

Northern Area
Southern Area

Western Area

Training Site

What's New

Welcome to the ESA-FHWA Website!

The ESA-FHWA Website is an online tool to streamline the process for preparing and submitting complete Biological
Assessments (BAs) under Section 7 of the Federal Endangered Species Act for projects where the Federal Highway
Administration (FHWA) is lead federal action agency.

The ESA-FHWA Website is a tool for you. It contains many resources designed to “demystify” the BA development
and review process, including library, glossary and FAQ resources, a downloadable National Biological Assessment
Template with context sensitive instructions, region-specific contacts and resources, and online file cabinets for BA
documentation and collaboration.

To start, click on your state below and you will be redirected to the home page for the ESA-FHWA Area (Northern,
Southern, or Western) where your state is located. From there you can begin by downloading the National BA
template, reviewing the resources available to you, and setting up online file cabinets.

As a tool, we want to know how well the ESA-FHWA Website is working for you and how it can be improved. You
can use the "Contact Us” feature located below in the footer to this page to share your thoughts or take our



http://esafhwa.org: (2)

& ESAFHWA - National - ESA Section 7 Consultation - Windows Internet Explorer
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As a tool, we want to know how well the ESA-FHWA Website is working for you and how it can be improved. You
can use the "Contact Us” feature located below in the footer to this page to share your thoughts or take our
survey. By knowing what you think; together we can make this the best tool that it can be.

Library Glossary Search Contact Us Site Map
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Welcome

Federal Resources Welcome to the ESA-FHWA Northern Area. The ESA-FHWA Northern Area includes:

State Resources States DOTs for Connecticut, Illinois, Indiana, Iowa, Maine, Massachusetts, Michigan, Minnesota, Missouri,

New Hampshire, New Jersey, New York, Ohio, Pennsylvania, Rhode Island, Vermont, West Virginia and Wisconsin.
USFWS Regional Offices for the Midwest Region (3) and Northeast Region (5).

NOAA Fisheries Regional Offices for the Southeast Region and Northeast Region.

What's New

Much is always happening in the world of ESA. Keep up with the latest by visiting the news and media rooms of
USFWS and NOAA Fisheries. The links below take you to news sites and media portals within the headquarters and
regional offices of both USFWS and NOAA Fisheries. Enjoy and keep informed.

n
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regional offices of both USFWS and NOAA Fisheries. Enjoy and keep informed.

[Note — Some of the Services' regional offices provide RSS and Podcast feeds you can sign-up for. You can also
shortcut the news and media sites you are most interested in to your desktop for faster access.]

National News

USFWS News

USFWS National Listserver

NOAA Fisheries News

Regional News
USFWS Region 3:




ESA-FHWA Area Welcome Pages:

& ESAFHWA - Northern Region - ESA Section 7 Consultation - Windows Internet Explorer

@ @ - ‘ £ | http://esafhwa.org/site/alias__north/northern_region_welcome/15544//welcome.aspx

v | “'?| A ‘ |'.' Google

S,:? & ESA FHWA - Northern Region - ESA Section 7 Co...

USFWS Region 3:
Newsroom

Inside the Region

Endangered Species What's New

USFWS Regional Listservers

USFWS Region 5:
Newsroom

Issues in Depth

Endangered Species What's New

USFWS Regional Listservers

NOAA Fisheries Southeast Region:

Newsroom

NOAA Fisheries Northeast Region:

Newsroom

About Library Glossary Contact Us Site Map




Library
Glossary
Search
FAQs

4. Webtool Resources




Library Resources: (1)
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Northern Area National BA Template Online File Cabinets

About
Introduction

Library The following are offered as links to additional information to help you in your efforts to better understand and

develop BAs under the federal Endangered Species Act. These links are intended to take you to practical references
and tools that can help to "demystify" the BA process. If you have other links or other materials that you think
would be good to include in this library please let us know. You can let us know of additional helpful sites or
materials by using this site's Feedback Form located below under the "Contact Us" footer at the bottom of this
page. Thank you.

Glossary
Search
FAQs

Contact Us Library Contents

Site Map Look through this resource library to find information to help you through the BA writing processes. Information
falls under the following sections:

1. Key Assistance Resources

2. Role of FHWA in the Consultation Process

Example Biological Opinions (BQ)

Laws and Regulations

Further Information Regarding ESA and Section 7

General BA Resources

Common BA Topics

ESA-FHWA News

National Rollout Webinars




Library Resources: (2)

& ESAFHWA - Northern Region - ESA Section 7 Consultation - Windows Internet Explorer

@ Q = ‘E. http://esafhwa.org/site/alias__north/15702/default.aspx#sectionkey M | @ | &S ‘ |..' Eregs

S,:? & ESA FHWA - Northern Region - ESA Section 7 Co...

1. Key Assistance Resources

The following key resources are particularly helpful for preparing accurate and effective BA documents.

USFWS Environmental Conservation Online System (ECOS

USFWS BMP Search Database

NOAA Fisheries Critical Habitat Maps

NOAA Fisheries Essential Fish Habitat Mapper

FHWA National BA Template

FHWA National BA Template Instructions

BA and No Effect Checklist

USEPA NEPAssist

NatureServe Explorer

StreamNet

2. Role of FHWA in the Consultation Process

FHWA Memo Regarding Joint Agency Agreement On ESA's Formal Consultation Process

Chart of FHWA Roles and Responsibilities
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NP1 U.S. Fish & Wildlife Service

Environmental Conservation Online System

Welcome to ECOS! What is ECOS?

Login to ECOS Success Story Comprehensive Habitat Assessment and Restoration Team
Office ARD - Ecological Services Status Active

Public Applications
ECOS Home The CHART approach for endangered species habitat restoration has been to develop strategies
targeted to the species and geographic scope of CBFO. We are calling these strategies Habitat
Conservation Plans Enhancement Restoration and Protection Strategies (HERPS). CHART is currently coordinating
Critical Habitat for initiatives that involve the D‘{#E_il_’f Wedge Mu_ssel, the Puritan Tiger Beetle, and the Bog Turtle. T_he Bog
Threatened & Endangered Turtle was the first CHART initiative and is in the process of becoming an excellent demonstration of how
Speci species recovery can best be facilitated on private lands through close collaboration between the

pecies Endangered Species Program, PFW Program, and partners outside the Service. ... [Learn More
ECOS Mapper
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All Threatened and Endangered Plants

Information, Planning, and
Consultation System (IPaC) Delisted Species
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Literature Search Services

Model the removal of a barrier in your watershed

Learn more about the problem of fish passage Use the ECOS Mapper

near you Use the Fish Passage Mapper

Search FWS fish passage barrier database Learn about ECOS Map Services

ECOS HOME | FWS Disclaimer | ECOS Disclaimer | FWS Homepage | Contact ECOS |
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3. Example Biological Opinions (BO)
USFWS:

Pacific Regional Office (1)
o Idaho Office

o Washington Field Office

Southwest Regional Office (2)

o New Mexico Field Office

o Arizona Field Office

Midwest Regional Office (3)

o Indiana Bat
Southeast Regional Office (4)
o South Florida Office

Northeast Regional Office (5)

o New England Field Office

Mountain-Prairie Regional Office (6)
Alaska Regional Office (7)

Pacific Southwest Regional Office (8)

o Sacramento Fish and Wildlife Office

o Yreka Fish and Wildlife Office

NOAA Fisheries:
Northwest Regional Office




Glossary Resources
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FHWA's Nationwide Web BA Tool

About
Introduction

Library This section of the ESA-FHWA Web tool provides a glossary of key terms often encountered when researching and

writing Biological Assessments. In addition, the U.S. Fish and Wildlife Service also maintains a helpful glossary of
key terms (click here) related to the Endangered Species Act. If there are terms you do not find here that you'd
like to see added to the glossary, or terms already in the glossary that could use further clarification, please let us
know (see Feedback Form located below under the "Contact Us" footer at the bottom of this page).

Glossary

Search

FAQs

Glossa
Contact Us b

0-9

303(d) list

Section 303(d) of the federal Clean Water Act requires States to periodically prepare a list of all surface waters in
the state for which beneficial uses of the water (drinking, recreation, aquatic habitat, and industrial use) are
impaired by pollutants. These are water quality limited estuaries, lakes, and streams that fall short of state surface
water quality standards, and are not expected to improve within the next 2 years.

Site Map

A

Action (50 CFR 402.02)

Any activity or program of any kind authorized, funded, or carried out, in whole or in part, by federal agencies in
the United States or upon the high seas. Examples include but are not limited to actions directly or indirectly
causing modifications to the land, water, or air; actions intended to conserve listed species or their habitat; and the
promulgation of regulations.

Action agency
The federal agency proposing to undertake a major construction project (action).
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About ]
Introduction

Library

Provided below are different search tools available to help you with your BA development and BA processing needs.
Through these search capabilities you can:

Glossary

Search through the project archives for past BAs and final documents to learn from, reference or use as a

Search starting point for your BA.

FAQs

Identify historic and current projects in your area.

”w

Contact Us If you do not find what you need, you can also consult this Webtool's "Library,” “Glossary” or "FAQs" sections

Site M located in the footer at the bottom of this page, or the "State Resources" and "Federal Resources" pages available
Ite Map through each of the three regional sites. Lastly, you can always contact us directly through the "Contact Us"

feature located below in the footer at the bottom of this page.

Click on the link below to jump further down the page to the specific Search tool you wish to use.

Conduct a Document Search of Project Archives

Conduct a Map Search of Project Archives
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Today is Monday, January 18, 2010

FHWA's Nationwide Web BA Tool

About Introduction

Library This section of the web site provides answers to frequently asked questions regarding ESA Section 7 consultation,
the online ESA consultation web tool, the National Biological Assessment template, and more! In addition, the
Glossary U.S. Fish and Wildlife Service also maintains a list of frequently asked questions you can access by clicking here.

Search [Note: As questions by users of the ESA-FHWA Webtool are submitted through the "Contact Us" feature (located
below in footer at bottom of page), they will in many cases be answered and posted as new FAQs. By doing so the
knowledge base of the site will increase over time based on user demand.]

Contact U
ontact &s FAQ Contents

Site Map Click on any of the following FAQ categories to jump down the page to that category:

FAQs -- Kev terms (ESA Section 7 Consultation)

FAQs -- Legal and Regulatory (ESA Section 7 Consultation)

FAQs -- Process (ESA Section 7 Consultation)

FAQs -- National BA Template

FAQs -- Searching/Archiving

FAQs -- Freedom of Information Act (FOIA)

FAQs -- Personal Information

FAQs -- Site Security

FAQs -- Webinar #1 (July 21, 2009)

FAQs -- Webinar #2 (July 23, 2009)

A VAl U™ F1..l.. A/ AAAAY
n




FAQ Resources: (2)
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FAQs -- Key Terms (ESA Section 7 Consultation)

Q: A. What are "candidate species?”

Q: B. What are “proposed species?”

Q: C. What is "critical habitat?”

A: 6/23/2009 11:11:34 AM

“Critical habitat” means the geographic areas essential to the conservation of a listed species. These areas
may require special management considerations or protection. Critical habitat for a particular species is designated
by federal regulation at the time a species is added to the List of Endangered and Threatened Wildlife and Plants.
If the USFWS determines that designation of critical habitat would not be prudent for a particular species, it may
elect not to designate critical habitat. For example, designation of critical habitat may not be prudent for a species
that is threatened by illegal collection.

Q: D. What is the difference between an “endangered species” and a “threatened species?”

Q: E. What is “informal consultation?”

FAQs -- Legal and Regulatory (ESA Section 7 Consultation)

Q: A. What is the Endangered Species Act?

Q: B. Why must an action agency consult with the Services?

Q: C. What is the role of the Services in consultation?

D. What is the purpose of reasonable and prudent measures and the terms and conditions that implement
em?

5 Q

How should consultation occur for Emergencies?
What are the federal agencies responsibilities when there is a non-federal representative?
Is consultation required on proposed or candidate species?
. Is the request for a species list mandatory?
I. Who determines the content of a Biological Assessment?
: ). How long is Formal consultation?
K. What information is needed to initiate formal consultation?
L. When does consultation begin?
M. What if there is 2 question of the sufficiency of data?
N. What if the Services request additional data?
0. What are the Services responsibilities in developing the BO?

E
F
: G
H
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5. Webtool National BA Template

 Downloadable Word document (97 - 2003 format, .doc)
provides Standardized Template for preparing BAs.

e Hotlinks and hypertext in the document provide link to
Online Guidance and Instruction.

[Note: All Online Guidance and Instruction is also
available in a single, integrated and downloadable .PDF

document.]



Download Template, Instructions:
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Northern Area I National BA Template I Online File Cabinets -

Download Template Introduction

Process Overview The National BA Template has been developed to help BA preparers produce high quality, consistent BA
documents. The BA Template provides BA preparers with a structure and format for their BAs. The BA Template

Helpful Hints also contains hot linked help text throughout the document where BA preparers can access context sensitive
assistance and guidance, i.e., assistance and guidance specific and relevant to that portion of the template.

Your input regarding the National BA Template and its associated guidance is important to us. Please feel free to

share your suggestions for improvement. You can offer your feedback through this site’s *Contact Us” section
located below in the footer to this page.

Download National BA Template

The links below provide you with direct access to the National BA Template and National BA Template Instructions.

Using these will help you to ensure you are "covering the bases" and conducting the BA development process as
efficiently and practically as possible.

o
National BA Template (click to download)

1 National BA Template Instructions (click to download)

n
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Chapter 1 — Project Overview [instructions]

Federal Nexus [instructions]

Insert Starting Here --=

Project Description [instructions]

Insert Starting Here --=

Project Area and Setting [instructions]

Insert Starting Here --=

Consultation History [instructions]

Insert Starting Here -->

‘Words: 0 |




Template w/ Hyperlink Instruction: (2)
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1.2 Project Description

Include a brief description of the project and its history. Summarize the activities to be
authorized, funded, or carried out by the federal action agency. State whether there are
any interrelated projects, interdependent projects, or indirect effects. Provide a clear and
complete description with any supporting graphics and pictures. Cite supporting materials
and include the full references in a References chapter. If directly pertinent, the documents
may be included in an appendix.

When a project has a long history and several dated documents have been prepared,
whether or not they were released to the public, cite the completed documents as
references if they provide relevant information that will help inform the decision. These
documents represent previous work that may or may not be fully appropriate for the

current BA, but may provide some relevant data. Do not include dated documents that will
confuse the reviewer due to changes in project design, location, or other features. The
authors of these documents should not be listed as preparers of the BA. If the project has

changed significantly, do not include these historical documents if they would provide

more confusion than clarity.
CUntactUs

Documents that were not completed or dated may be considered works in progress and
need not be cited. If they contribute data or substantial elements to the BA, their preparers
may be considered preparers of the BA.
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Download Template Overview

Process Overview The following provides a high-level introduction to Biological Assessments and the process for developing and using
them. The purpose of this section is to provide you with a broad orientation and overview. This, along with this
Helpful Hints site's Helpful Hints (click here), National BA Template (click here) and National BA Template Instructions (click

here), should provide you with the structure and assistance you need to help make your process of
preparing Biological Assessments as efficient and straightforward as possible.
Click on the link below to jump further down the page to a category of interest.

What's a BA.

Typical BA Content.

Overview of the BA Development Process.

Get Help.
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Typical BA Content

Biological Assessments include: (1) information concerning all species listed and proposed for listing under the ESA;
(2) designated and proposed critical habitat that may be present in the action area of the project; and (3) the
evaluation of potential effects of the project on such species and habitat. In general, the BA includes:

Executive Summary

Introduction

Project description and overview

Action area

Occurrence of species and critical habitat in the action area

Baseline within the action area

Effects of proposed action on species, habitat, and critical habitats

Cumulative effects

Conclusions and effect determinations

References

Appendices (e.g., Species List from USFWS and NOAA Fisheries)

Overview of the BA Development Process

A. Understand the Process. ..

Familiarize yourself with the federal Endangered Species Act (ESA) and the ESA Section 7 consultation
process.




Helpful Hints: (1)
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Download Template Introduction

Process Overview The following provides you with helpful hints and quick tips for developing your BA and using the ESA-FHWA
Webtool. Along with this site's Overview of the BA process (click here), National BA Template (click here) and

Helpful Hints National BA Template Instructions (click here), we hope to provide you with the structure and assistance you need
to make your process of preparing BAs as efficient and straightforward as possible.

Contents

Click on any of the following BA process categories to jump down the page to that category:
1. Draft BA

2. DOT/FHWA Review

Ready to Consult

Submit to Services

Concurrence or BO

6. Re-initiation
7. Archive

Get Help
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@ v - ‘E‘ http://esafhwa.org/site/alias__north/national_ba_template_helpful_hints/15769/helpful_hints.aspx#sectionarchive - | + | X ‘ |‘.' Google
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7. Archive

When a project is ready to be archived, you will need to place only those documents in the "Completed" file
drawer most germaine to ESA and the Section 7 effort you just completed. This will typically include: the BA; the
Services BO or Letter of Concurrence; and any essential supporting documents that are substantive to your BA.

You will need to change the Project Status from "Active" to "Archive." Remember, once you place the project
in "Archive" status, the contents of the "Completed" file drawer will be searchable through the document and map
search tools.

It is also important to check your project description at this point to ensure it still is accurate, especially if it
was a long Consultation process.

Finally, it is also very important to remember to redact any site-specific or location specific information from
the documents being archived at this point so as to ensure the continued protection of any listed species in the site
vicinity.

You can also click here for a downloadable Archive Tip Sheet to help you with archiving.

Get Help

This site contains many resources and capabilities to help answer your questions about the BA process, BA
development, Online file cabinets and this Web tool.

For questions about the BA process and BA development, youcan. ..

Download the National BA Template (click here).

Download the National BA Template Instructions (click here).

Access this site’s Process Overview (click here) and Helpful Hints (click here) sections for assistance with the
BA process.

Access this site's Library (click here) Glossary (click here) and FAQs (click here) sections located below in the
footer to this page.

Review this site’s State Resources (click here) and Federal Resources (click here) pages.

n
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| Archiving Tip Sheet[2].pdf - Adobe Acrobat

Eile Edit View Document Comments Forms Tools Advanced Window Help

B

[

"

Steps to Archive Projects Completed Before National Launch of http://esafhwa.org

Sign-in to systemn at Online File Cabinets Tab for your region.

e

Step z2: Click on "Add New" button to create a new project file cabinet.

Add New Project
Follow instructions to add title, specify consultation type and state,
provide ription, and provide location using polygon mapping
tool.
Click “Finish” when done.

Step 3: Enter the file cabinet room for the project you just created.

Upload Files
Open the “"Completed” file drawer.
Click on "Add New” button and follow instructions to upload final
BA, BO or LC, and any other key supporting information.
Remember to redact any site or location specific information to
ensure continued protection of listed species in the vicinity.

Step 4: Close the file cabinet room you were just working in.

Change to "Archive”
Go back to your list of projects.
Click on the “Edit” button for your project.
Change status from “Active” to "Archive.”
Click "Finish” when done.

e

Logoff the system and you are done.




6. Webtool Online File Cabinets

Set up individual project files.
Introduce map interface.

Establish project teams (share and store
documentation).

Discuss “roles” (project manager, team members).
Introduce project e-mail and calendar.

Archive and retrieve completed BAs, BOs, Letters of
Concurrence.



& ESAFHWA - Northern Region - ESA Section 7 Consultation - Windows Internet Explorer

@ v - ‘é. http://esafhwa.org/site/alias__north/online_file_cabinets_view_file_cabinets/15746/view_file_cabinets.aspx = | +s | X ‘ |‘.' Google

S,:? & ESA FHWA - Northern Region - ESA Section 7 Co...

SA Section 7
onsultation
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Northern Area National BA Template Online File Cabinets |

View File Cabinets Introduction

Online Tutorial The ESA-FHWA Online File Cabinets is a Webtool designed to help BA preparers collaborate with their colleagues
during BA document preparation and development and with reviewers after the BA has been submitted. The Online

Quick Tips File Cabinets tool also provides a means for BA submitters to indicate the status of their BA allowing FHWA to track
the progress of submittals. You can access your Online File Cabinets through the log in feature below. You can

also search the project archives for past (or current) projects near to or related to your project by accessing the
Search feature located below in the footer at the bottom of the page.

[Note: The project archives will populate over time as completed BAs are archived in the system. The projects will
not contain archived projects that have not been actively archived.]

Sign In to View File Cabinets

E-Mail: Password:

£ Remember Login

Send Password Register




Register New User:

& ESAFHWA - Northern Region - ESA Section 7 Consultation - Windows Internet Explorer

@ O - ‘ & http://esafhwa.org/DesktopModules/Register/Register aspx?tablD=0&alias=north

i,:? | & ESA FHWA - Northern Region - ESA Section 7 Co... |
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".' Google

Profile information

Name Mary Gray

Company (optional) FHWA

Address (optional) 711 S. Capitol Way, Suite 501
City (optional) Olympia

Postal Code/Zip (optional) 98501

Country (optional) United States
Province/State (optional) Washington

Telephone (optional) 360/754-9487

Fax (optional)

Send Newsletter

Notification on uploads?

Account information

E-Mail mary.gray@esafhwa.org

Password 2000000

Confirm password [ TYITIY)

I Register and Sign In Now I
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Today is Monday, January 18, 2010 Edit profile | Logoff |

rthern Area National BA Template Online File Cabinets

View File Cabinets Introduction

online Tutorial The ESA-FHWA Online File Cabinets is a Webtool designed to help BA preparers collaborate with their colleagues
during BA document preparation and development and with reviewers after the BA has been submitted. The Online
. . File Cabinets tool also provides a means for BA submitters to indicate the status of their BA allowing FHWA to track
Quick Tips the progress of submittals. You can access your Online File Cabinets through the log in feature below. You can also

search the project archives for past (or current) projects near to or related to your project by accessing the Search

BA Status Report feature located below in the footer at the bottom of the page.

[Note: The project archives will populate over time as completed BAs are archived in the system. The projects will not
contain archived projects that have not been actively archived.]

My File Cabinets

Add New
Add New On-line File Cabinet ]

Filter by Status: All e

Tracking
Description Status

Programmatic Biological | This programmatic biological assessment (PBA) is Archived

Assessment for WSDOT designed to address many of the projects that will be

Eastern Washington completed in Washington State Department of

Regions Transportation's (WSDOT) North Central, South Central,
and Eastern regions (regions). This PBA covers those
projects that will have no effect or that are not likely to
adversely affect listed species under the U.S. Fish and
Wildlife Service (USFWS) jurisdiction. The PBA will also
cover a limited range of projects that are likely to
adversely affect bull trout, northern spotted owl habitat,
marbled murrelet habitat, and Ute ladies’-tresses. The
USFWS issued a biological opinion (BO) on November
17, 2003. The Terms and Conditions (TCs) and
Reasonable and Prudent Measures (RPMs) from the BO
have been incorporated into this PBA.

Get Help
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File Edit View Favorites Tools Help
75 | @ Webinar 27

Title
Webinar #7

v | “"‘| A ‘ |".' Google

Consultation Type
Formal

Location of Project Site

I]_ i

Description
Demo to USEFWS of ESA-FHWA Webtool (features and capabilities).

Do you wish to be notified of file uploads?

Delete this File Cabinet ]
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Today is Monday, January 18, 2 Edit profile | Logoff |

rthern Area National BA Template Online File Cabinets

View File Cabinets Introduction

anlfire TomeE The ESA-FHWA Online File Cabinets is a Webtool designed to help BA preparers collaborate with their colleagues
during BA document preparation and development and with reviewers after the BA has been submitted. The Online
. . File Cabinets tool also provides a means for BA submitters to indicate the status of their BA allowing FHWA to track
Quick Tips the progress of submittals. You can access your Online File Cabinets through the log in feature below. You can also
search the project archives for past (or current) projects near to or related to your project by accessing the Search

BA Status Report feature located below in the footer at the bottom of the page.

[Note: The project archives will populate over time as completed BAs are archived in the system. The projects will not
contain archived projects that have not been actively archived.]

My File Cabinets

@ Add New

Filter by Status: Al

Tracking
Description Status

""Edit Programmatic Biological | This programsnmatic biological assessment (PBA) is Archived
& Assessment for WSDOT designed to address many of the projects that will be
Eastern Washington completed in Washington State Department of
Regions Transportation's (WSDOT) North Central, South Central,
and Eastern regions (regions). This PBA covers those
projects that will have no effect or that are not likely to
adversely affect listed species under the U.S. Fish and
Wildlife Service (USFWS) jurisdiction. The PBA will also
cover a limited range of projects that are likely to
adversely affect bull trout, northern spotted owl habitat,
marbled murrelet habitat, and Ute ladies’-tresses. The
USFWS issued a biological opinion (BO) on November
17, 2003. The Terms and Conditions (TCs) and
Reasonable and Prudent Measures (RPMs) from the BO
have been incorporated into this PBA.

Webinar #7 Demo to USFWS of ESA-FHWA Webtool (features and Active

- . —Lcanabilities).
[ Click te open the File Cabinet for this N-BA h

m




File Cabinets:

& Webinar 27 - Windows Internet Explorer

O O = ‘ £ | http://esafhwa.org/site/alias_1211/0/Default.aspx

% | (& Webinar 27 | |

I File Cabinet Home

Webinar #7

Description:

Demo to USFWS of ESA-FHWA Webtool (features and capabilities).

N-BA Status:

Status

1. Draft BA Not started

2. Review by DOT/FHWA Not started

3. BA Ready for Consultation Not started =T

4. Submitted to Services Not started cnck to open

5. Letter of Concurrence or BO Issued Not started . .
Click here for a list of team members that can acc

this Web site

6. Re-initiation Not started

Z. Archive Not started
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acdara ic ay Admini atio . .
Federal Highway Administration Welcome Mary Gray (National Rollout Webinars)!

Webinar #7

Today is Monday, January 18, 2010 Edit profile |

File Cabinet Home

Team
)
[ heme Jroe JEemei ___________lPhone |

.
g FEdit Mary Gray (National Rollout Webinars) SiteManager mary . gray@esafhwa.org
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US.Department of Transoortation
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redersi Highway Administration Welcome Mary Gray (National Rollout Webinars)!

Webinar #7

Today is Monday, January 18, 2010 Edit profile |

File Cabinet Home

Team

G )

Email:

Roles: | Reviewer " ryan_mcreynolds@fws.gov

Sahitch@gmail.corr

samcasne@comcast.net

Add User(s) I sandra_doran@fws.gov

schuyls@wsdot.wa.gov

[Tl Check this box if you would like to send an email message to the new user(s| B
(]
(]
(]

Cancel scott.boettcher@cherrycrk.com

< | n 2
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Today is Monday, January 18, 2010 Edit profile |

File Cabinet Home

Team
)
! . |Roe  |Emal [ Phone |
; » i

4 Edit Mary Gray (National Rollout Webinars) SiteManager mary.gray@esafhwa.org

m Scott Boettcher TeamMember scottb@resolution-associates.com

A
I : : , :
4 Edit Scott Hitchcock Reviewer sahitch@gmail.com
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I File Cabinet Home

Webinar #7
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Description:

.
-

Demo to USFWS of ESA-FHWA Webtool (features and capabilities).

“EEsT
EERel
+¥EBT ey
BREE~RY
- 1-1 X LB
BUSewn’
A 11 1

|

N-BA Status:

Step Status
1. Draft BA In progress

2. Review by DOT/FHWA Not started

3. BA Ready for Consultation Not started
4. Submitted to Services Not started

5. Letter of Concurrence or BO Issued Not started

6. Re-initiation Not started

7. Archive Not started I worﬁng

Click to Open
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Federal Highway Administration Welcome Mary Gray (National Rollout Webinars)!

Webinar #7

Today is Monday, January 18, 2010 Edit profile |

File Cabinet Home

Draft BA

Add New

Title Owner Last Updated

Supporting Documents

Add New

Title Owner Area Last Updated

Pictures

Add New
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US.Department of Transoortation
Federal Highway Administration

Webinar #7

Today is Monday, January 18, 2010

Document detail

File title Draft BA

Category

File upload
Maximum upload file size is 200 MB

Apply Changes

Cancel

C:\Users\Scott Boettcher\Desktop\Webinat |

Home | Edit profile |

CH A erioroe A +shins JAD reset [ 6o co5]

Welcome Mary Gray (National Rollout Webinars)!
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A A, Welcome Mary Gray (National Rollout Webinars)!

Edit profile |

File Cabinet Home

Draft BA

Title Owner Last Updated
- )
& Edit [E_-!] Draft BA mary.gray@esafhwa.org 1/18/2010

Supporting Documents

55 | Add New
Title Owner Area Last Updated

I ="
g Edit «. Species List mary.gray@esafhwa.org 1/18/2010

Pictures

Site Vicinity

2 P _J ApeTias)
[ 800 x 600 ]
109640 bytes
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I File Cabinet Home

Webinar #7

Description:
Demo to USFWS of ESA-FHWA Webtool (features and capabilities).

N-BA Status:

Status

1. Draft BA Complete

2. Review by DOT/FHWA Complete

3. BA Ready for Consultation In progress
4. Submitted to Services Not started

5. Letter of Concurrence or BO Issued Not started

6. Re-initiation Not started

7. Archive Not started
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Webinar #7

Today is Monday, January 18, 2010 Edit profile |

File Cabinet Home

Completed BA Documents

¢ | Add New
Title Owner Area Last Updated
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Webinar #7

Today is Monday, January 18, 2010 Edit profile |

File Cabinet Home

Completed BA Documents
Title owner Area Last Updated

:31 Add New
'.;/0 Edit @ Final BA mary.gray@esafhwa.org 1/18/2010

'.\;/655“ ,I_'j Site Vicinity mary.gray@esafhwa.org 1/18/2010

'.c/‘oEdit '?: Species List mary.gray@esafhwa.org 1/18/2010
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Description:
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Demo to USFWS of ESA-FHWA Webtool (features and capabilities).
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N-BA Status:

Step Status
1. Draft BA Complete

2. Review by DOT/FHWA Complete

3. BA Ready for Consultation In progress
4. Submitted to Services Not started

5. Letter of Concurrence or BO Issued Not started

6. Re-initiation Not started

RRRVRRERN

7. Archive Not started

Click here for a list of messages in this file cabinet
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Welcome Mary Gray (National Rollout Webinars)!

Edit profile |

Inbox
inbox1211@esafhwa.org [ylEEl=:

From )
"MailEnable Administrator” <Postmaster>

Subject

New E-Mail Account Notification

Date
1/18/2010 12:47:31 PM

~
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E) HY Y+ + @ - Message Regarding Species List - Message (HTML)
I

Message Insert Options Format Text Adobe PDF

__31 Corbel 20 "|A‘ A'HEE :: iiH ﬂ %] %%T Y ? v

Faste 'B I U ||HE,:? -l M= E”‘EE -g'_§| Address Check Follow | JJ | Spelling
- Jf = = = Book Mames F=2 Up~ -
Clipboard ™ Basic Text ] Mames Options ™ || Proofing

To.. sahitch @amail. com; mary.aray@esathwa.org

inbox1211@esathwa.org

Subject: Message Regarding Species List

Webinar #7 demo —This is a test e-mail regarding uploaded species
list.

Scott

Scott Boettcher

Dacalidines Accociatac LI
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Webinar #7

Today is Monday, January 18, 2010

File Cabinet Home

Inbox

inbox1211@esafhwa.org messages
From Subject Date

Message Regarding Species List 1/18/2010 2:18:02 PM

Edit profile |

= |"Scott Boettcher" <ScottB@resolution-associates.com>

=, "MailEnable Administrator" <Postmaster> New E-Mail Account Notification 1/18/2010 12:47:31 PM
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Today is Monday, January 18, 2010 Edit profile |

File Cabinet Home

Inbox

inbox1211@esafhwa.org messages

From: "Scott Boettcher" <ScottB@resolution-associates.com>
To: <sahitch@gmail.com>, <mary.gray@esafhwa.org>
Subject: Message Regarding Species List

Webinar #7 demo —This is a test e-mail regarding uploaded species
list.

Scott

~_ _ a2y _xx L _
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Webinar #7

Description:

Demo to USFWS of ESA-FHWA Webtool (features and capabilities).

N-BA Status: Click here for a list of events

Status

1. Draft BA Complete

2. Review by DOT/FHWA Complete

3. BA Ready for Consultation Complete
4. Submitted to Services In progress

5. Letter of Concurrence or BO Issued Not started

6. Re-initiation Not started

7. Archive Not started
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Calendar

January 2010

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
28 30

July 21, 2009 -- Webinar #1
Webinar
First Webinar as part of national rollout of ESA-FHWA Webtool (http://esafhwa.org).

2 Edit .
July 23, 2009 -- Webinar #2
Webinar

Second Webinar as part of national rollout of ESA-FHWA Webtool (http://esafhwa.org).

5}’ Edit

July 29, 2009 (a.m.) -- Webinar #3

Third Webinar as part of national rollout of ESA-FHWA Webtool (http://esafhwa.org).

July 29, 2009 (p.m.) -- Webinar #4
Webinar
Fourth Webinar as part of national rollout of ESA-FHWA Webtool (http://esafhwa.org).

| {;’ Edit |
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Title:

Description:

January 19, 2010 -- Webinar #7

: =l source (= REREY

& Vv

[ s

: : : P RO-QHVBF ¢ kiffHE o 6w

= Faormat = Font

| sty

= Size

=Ty

Seventh Webinar as part of national rollout of (http.//esafhwa.org).

USFWS-specific Webinar.

Where yyepinar

When:
Start date:

Start time:

Expires:

1/19/2010
© All Day Event
@ Start At

10 =~ 00 ~ AM

1/19/2011

Apply Changes
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January 19, 2010 -
Webinar #7

24 26

31

2 Edit
July 21, 2009 -- Webinar #1

Webinar
First Webinar as part of national rollout of ESA-FHWA Webtool (http://esafhwa.org).

A
t

July 23, 2009 -- Webinar #2
Webinar

Second Webinar as part of national rollout of ESA-FHWA Webtool (http://esathwa.org).

A
t

July 29, 2009 (a.m.) -- Webinar #3
Webinar

Third Webinar as part of national rollout of ESA-FHWA Webtool (http://esafhwa.org).

&

July 29, 2009 (p.m.) -- Webinar #4
Webinar
Fourth Webinar as part of national rollout of ESA-FHWA Webtool (http://esafhwa.org).

2 Edit
August 20, 2009 -- Webinar #5

Webinar
Fifth Webinar as part of national rollout of ESA-FHWA Webtool (http://esafhwa.org).

‘4;’ Edit

December 10, 2009 -- Webinar #6
Webinar
Sixth Webinar as part of national rollout of ESA-FHWA Webtool (http://esafhwa.org).

# Edit
January 19, 2010 -- Webinar #7

Webinar
Seventh Webinar as part of national rollout of (http://esafhwa.org). USFWS-specific Webinar.
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I File Cabinet Home

Webinar #7

Description:

N-BA Status:

1. Draft BA

2. Review by DOT/FHWA

3. BA Ready for Consultation
4. Submitted to Services

5. Letter of Concurrence or BO Issued

6. Re-initiation

7. Archive

Status

Complete
Complete
Complete
In progress
Not started
Not started

Not started

Demo to USFWS of ESA-FHWA Webtool (features and capabilities).

9% Complete
100%

100%
100%

25%
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Today is Monday, January 18, 2010 Edit rofile |

File Cabinet Home

Online Tutorial Content
The following Online Tutorial is desiged to answer your questions about using the ESA-FHWA Webtool. It covers more of the practical "nuts and bolts"
of working in and using the ESA-FHWA Webtool and in particular the collaborative Online File Cabinets. In contrast, FAQs below (located in footer at
bottom of page) are intended to cover process and policy-oriented guestions you may have about ESA, FOIA, privacy, etc.

[Note: If questions you may have about working in and using the ESA-FHWA Webtool are not answered here, please let us know (through the "Contact
Us" feature located below in the footer to this page) so we can add to and update Online Tutorial content. By doing so we can increase the overall
knowledge base of the Tutorial for the benefit of all users.]

Contents

Click on the link below to jump further down the page to the Online Tutorial category of interest.

1. Introduction:

o Introduction
o Getting Started
Accessibility

Turning The Style Sheet Off

Changing Text Size

2. Logging On:

o Creating An Account

o Registering Online

o Accepting An Invitation

Sign In
Forgotten Password

Remember Login
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Webinar #7

Description:

N-BA Status:
Step
.,ff 1. Draft BA
;7 2. Review by DOT/FHWA

s

.,-’} 3. BA Ready for Consultation

..{} 4. Submitted to Services

' 5. Letter of Concurrence or BO Issued

..{7 6. Re-initiation

.{} Z. Archive

Status

Complete
Complete
Complete
In progress
Not started
Not started

Not started

Demo to USFWS of ESA-FHWA Webtool (features and capabilities).

9% Complete
100%

100%
100%

25%
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All final documents have been uploaded for review by the Services.

%

Complete: 90

Status:
In progress

Priority: Normal

Assig ?r‘ff Mary Gray, Scott Boettcher

Start Date:

6/30/2009

Due Date:

3/1/2010

Apply Changes




Project Status: (3)

& Webinar 27 - Windows Internet Explorer

@ O - ‘ £ | http://esafhwa.org/site/alias_1211/17436/file_cabinet_home.aspx

#* | & Webinar 27 | |

I File Cabinet Home

Webinar #7
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Description:

-
-

Demo to USFWS of ESA-FHWA Webtool (features and capabilities).

BREeRY
BUSewn’

UsEsu
$ERe3

|

N-BA Status:

A 11 1

+ N8BT
~3NGe-

Status
1. Draft BA Complete

2. Review by DOT/FHWA Complete

3. BA Ready for Consultation Complete
4. Submitted to Services In progress

5. Letter of Concurrence or BO Issued Not started

6. Re-initiation Not started

7. Archive Not started
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. Search FHWA | Feedback
US.Department of Transoortation

Federal Highway Administration

Welcome Mary Gray (National Rollout Webinars)!

Webinar #7

Today is Monday, January 18, 2010 Home | Edit rofile |

Step Detail

Title: 4 gubmitted to Services

Description:

All final documents have been uploaded for review by the Services.

% Complete: gq

Status: progress

Priority: Normal

Assigned To:  mary Gray, Scott Boettcher
Start Date: 6/30/2009

Due Date : 3/1/2010
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Webinar #7

Description:

Demo to USFWS of ESA-FHWA Webtool (features and capabilities).

N-BA Status:

Status

1. Draft BA Complete

2. Review by DOT/FHWA Complete

3. BA Ready for Consultation Complete
4. Submitted to Services Complete

5. Letter of Concurrence or BO Issued Complete

6. Re-initiation Complete

7. Archive Not started 0%
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US.Department of Transoortation
acdara : ay Admini atio . .
redersi Highway Administration Welcome Mary Gray (National Rollout Webinars)!

Webinar #7

Today is Monday, January 18, 2010 Edit profile |

File Cabinet Home

Completed BA Documents
Title owner Area Last Updated

:31 Add New
'.;/0 Edit @ Final BA mary.gray@esafhwa.org 1/18/2010

'.\;/655“ ,I_'j Site Vicinity mary.gray@esafhwa.org 1/18/2010

'.c/‘oEdit '?: Species List mary.gray@esafhwa.org 1/18/2010
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View File Cabinets Introduction

Online Tutorial The ESA-FHWA Online File Cabinets is a Webtool designed to help BA preparers collaborate with their
colleagues during BA document preparation and development and with reviewers after the BA has been

Quick Tips submitted. The Online File Cabinets tool also provides a means for BA submitters to indicate the status of
their BA allowing FHWA to track the progress of submittals. You can access your Online File Cabinets

BA Status Report through the log in feature below. You can also search the project archives for past (or current) projects
near to or related to your project by accessing the Search feature located below in the footer at the
bottom of the page.

[Note: The project archives will populate over time as completed BAs are archived in the system. The
projects will not contain archived projects that have not been actively archived.]

My File Cabinets

@ Add New

Filter by Status: All

Tracking

Description Status No.

Webinar #7 Demo to USFWS of ESA-FHWA Webtool (features Active 1211
and capabilities).

Programmatic This programmatic biological assessment (PBA) is | Archived 1195
Biological Assessment | designed to address many of the projects that will
for WSDOT Eastern be completed in Washington State Department of
Washington Regions Transportation's (WSDOT) North Central, South
Central, and Eastern regions (regions). This PBA
covers those projects that will have no effect or
that are not likely to adversely affect listed
species under the U.S. Fish and Wildlife Service
(USFWS) jurisdiction. The PBA will also cover a
limited range of projects that are likely to
adversely affect bull trout, northern spotted owl
habitat, marbled murrelet habitat, and Ute ladies’-
tresses. The USFWS issued a biological opinion

m
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Title
Webinar #7

Consultation Type Status
Formal Active

Location of Project Site
IN - Archived

Description
Demo to USFWS of ESA-FHWA Webtool (features and capabilities).

Do you wish to be notified of file uploads?

Delete this File Cabinet ]
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View File Cabinets Introduction

Online Tutorial The ESA-FHWA Online File Cabinets is a Webtool designed to help BA preparers collaborate with their
colleagues during BA document preparation and development and with reviewers after the BA has been

Quick Tips submitted. The Online File Cabinets tool also provides a means for BA submitters to indicate the status of
their BA allowing FHWA to track the progress of submittals. You can access your Online File Cabinets

BA Status Report through the log in feature below. You can also search the project archives for past (or current) projects
near to or related to your project by accessing the Search feature located below in the footer at the
bottom of the page.

[Note: The project archives will populate over time as completed BAs are archived in the system. The
projects will not contain archived projects that have not been actively archived.]

My File Cabinets

@ Add New

Filter by Status: All

Tracking

Description Status No.

Webinar #7 Demo to USFWS of ESA-FHWA Webtool (features | Archived 1211
and capabilities).

Programmatic This programmatic biological assessment (PBA) is | Archived 1195
Biological Assessment | designed to address many of the projects that will
for WSDOT Eastern be completed in Washington State Department of
Washington Regions Transportation's (WSDOT) North Central, South
Central, and Eastern regions (regions). This PBA
covers those projects that will have no effect or
that are not likely to adversely affect listed
species under the U.S. Fish and Wildlife Service
(USFWS) jurisdiction. The PBA will also cover a
limited range of projects that are likely to
adversely affect bull trout, northern spotted owl
habitat, marbled murrelet habitat, and Ute ladies’-
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Search use as a starting point for your BA.

FAQs . Identify historic and current projects in your area.
Contact Us If you do not find what you need, you can also consult this Webtool's "Library,” *
. sections located in the footer at the bottom of this page, or the "State Resources" and "Federal Resources”
Site Map pages available through each of the three regional sites. Lastly, you can always contact us directly
through the "Contact Us" feature located below in the footer at the bottom of this page.

Glossary” or "FAQs"

Click on the link below to jump further down the page to the specific Search tool you wish to use.

Conduct a Document Search of Project Archives

Conduct a Map Search of Project Archives

Document Search of Project Archives (to search available archives)

Map Search of Project Archives (to search available archives)

Description Tracking No.
Webinar #7 Demo to USFWS of ESA-FHWA Webtool (features and capabilities).

Start Over

Library Glossary Contact Us Site Map
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Project Summary

Webinar #7

Description: Demo to USFWS of ESA-FHWA Webtool (features and
capabilities).

Location: IN Warsaw
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How to Access This Site

To access this site you must be a registered user with an account and password. If you have an account, use the form below to sign-in.

E-Mail: Password:

I Remember Login

Send Password
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View File Cabinets

BA Status Report
Filter by Area: |All |T

Online Tutorial
Quick Tips

BA Status Report
8006.82 Route 17

Upgrade to I-86: Exits 10/24/2008
122A to 126

8006.84 Rte 17 to I-86
Conversion Exit 131,
Town of Monroe, Orange
County

1/22/2009

8177.41 Route 209

over Neversink River sl

8463.15 Slope Failure,
Ulster County, 7/1/2009
Rosendale, NY

Fort Drum Connector 11/1/2007

Fort Drum Connector
PIN 7804.26

north

Ocean State Parkway
Bikeway -- Jones Island, 10/1/2005
NY

PIN 72779 Sarah's
Bridge
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View File Cabinets

BA Status Report
Filter by Area: West |T

Online Tutorial
Quick Tips

BA Status Report

Seabeck Holly Culvert

Replacement Lty

Blue Bridge #538

Slope Stabilization el

OR PFH 47 - North
Umpgua Road 3/9/2009
Improvements

SR 542: WARNICK

BRIDGE 542/30 6/28/2008
PAINTING

Duportail Bridge
Project - Geotechnical 8/17/2009
Drilling

Alamo Drive Onramp
Lengthening Project

aweradfaf

Belfair Tahuya Bridge
Replacement

Bothell 527 Multiway
Boulavard

Bothell Crossroads
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View File Cabinets Y
Introduction

Online Tutoria| The following quick tips are provided to help you complete each of the steps for the ESA-FHWA Webtool's

Trrds s BA development and submittal process. Please feel free to seek clarification if a step or action is not
clear. You can do so through the "Contact Us" feature located beow in the footer to this page. Individual
BA Status Report states may want to supplement this with their own state-specific process and procedures.

Quick Tips
1. Draft BA

Create new Online File Cabinet. (DOT Lead)

Create accounts for document preparation team. (DOT/Authors)

Use National BA Template to create Draft BA document. (DOT/Authors)
Update status table start/end dates. (DOT/Authors)

Enter important comments. (DOT/Authors)

Indicate Draft BA status as “in progress.” (DOT/Authors)

Post events on calendar to help coordinate team. (DOT/Authors)

Use Files Drawer to share documents with team. (Everyone with access)
Use Inbox Drawer as an administrative record. (Everyone with access)

. Change status to “complete” when draft is posted and DOT Lead has been notified.
(DOT/Authors)

2. DOT/FHWA Review
Update status table start/end dates. (DOT/Author)

Enter important comments. (DOT/Author)

n
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DOT/FHWA Review

Update status table start/end dates. (DOT/Author)
Enter important comments. (DOT/Author)
Notify DOT to initiate BA review process. (Author)

BA finalized by DOT/FHWA, change status to “complete.” (DOT)

Ready to Consult

This task is a milestone.
Indicate status is “complete.” (DOT)
Update status table start/end dates. (DOT)

Enter important comments. (DOT)

Submit to Services

Convert final BA documents to PDF. (DOT/Author)

Limit upload size to 200 MB. (DOT/Author)

Post files and photos separately if necessary. (DOT/Author)
Delete unnecessary files from Files Drawer. (DOT/Author)
Post final BA and supporting documents. (DOT/Author)
Add reviewer accounts for Services. (DOT)

Verify that reviewers have received invitation. (DOT)

Update status table start/end dates (135 days). (FHWA)

Enter important comments. (DOT)

n
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Change status to “complete” when Letter of Concurrence or Biological Opinion is issued.

.(DOTJ

Only DOT or FHWA has the authority to submit the BA to the Services.

Concurrence or BO
Post Letter of Concurrence or BO to Files Drawer. (DOT/FHWA)

Make sure all steps are set as "complete” in status table. (DOT)

Re-initiation
Edit status table re-initiation. (DOT)
Set start/expected end dates. (DOT/Author)
Set status to “in progress.” (DOT/Author)
Post amendments to Files Drawer. (DOT/Author)

Update status table once process is complete. (DOT)

Archive

Download vital information to "Completed Drawer" and archive according to agency policy
once project is complete. (DOT)

Remember to redact any site-specific or location specific information to ensure the
continued protection of any listed species in the site vicinity. (DOT)

Do not delete Online File Cabinet.

If you are archiving a project completed before national launch of http:\\esafhwa.org you
may want to consult ESA-FHWA's Archiving Tip Sheet.

n
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"| Archiving Tip Sheet[1].pdf - Adobe Acrobat

File Edit View Document Comments Forms Toels Advanced Window Help *

] Tip Sheet E
ESA-FHWA Webtool

%
H

J

Steps to Archive Projects Completed Before National Launch of http://esafhwa.org

&

2
Sign-in to system at Online File Cabinets Tab for your region.
Step 2: Click on "Add New" button to create a new project file cabinet.
Add New Project
Follow instructions to add title, specify co
provide description, and p
L
Click "Finish” when done.
Step 3: Enter the file cabinet room for the project you just created.
Upload Files =
Open the "Completed” file drawer.
Click on "Add New" button and follow instructions to upload final
BA, BO or LC, and any other key supperting information.
Remember to redact any site or location specific information to
ensure continued protection of listed species in the vicinity.
Step 4: Close the file cabinet room you were just waorking in.
Change to "Archive”
Go back to list of projects.
Click on the “"Edit"” button ur project.
Change status from “Active” to “Archive.”
Click "Finish” when done.
L7 =]

@ Step 5: Logoff the system and you are done.
4 Finish




/. Q/A, Discussion




8. End

Thank you!!
Comments, questions and suggestions.. ...
— Send us an e-mail = support@esafhwa.org

— Take our survey 2

http://www.surveymonkey.com/s.aspx?sm=o0lKoakSUb
HIlwQxYCEgRaEA_3d_3d

— Contact us directly = Mary Gray, 360/753-9487,
mary.gray @esafhwa.org

Webinar materials will be posted to http://esafthwa.org
(see “What's New").

Remember, the training site is a good resource for you.



http://www.surveymonkey.com/s.aspx?sm=oIKoakSUbHlwQxYCEgRaEA_3d_3d�
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